How will it help you?

How does it help us?

What sort of tests
will you have to do?

Practice makes perfect

WHY DO WE USE
APTITUDE TESTS?

It will help you find a job for which you are suited.

The tests have been chosen because the skills they involve are
relevant to the job.

The tests are carefully designed so that they are fair to all applicants.

® Taking a series of tests gives you the opportunity to show where

your strengths lie.

We get the right sort of people to do the job/training.
We find out which jobs might be appropriate to you.
Tests give objective measures of your strengths and weaknesses.

People who do well on the tests usually do well in the job itself,

The Automated Office Battery is made up of three tests, but you may
be asked to do only some of the tests, depending on the job for which
you have applied.

The tests in the battery look at the following aptitudes:

The ability to estimate numerically — where machines will make
precise calculations.

The ability to check the accurate recording of new data onto the
VDU screens and printout — where the information has been
re-ordered.

The ability to follow instructions which have been coded into
machine language.

It will help if you are familiar with the kind of question that will be
asked. When you turn over the page you will find 4 practice questions
for each of the skills listed above. These practice tests are not timed
but please work as quickly and accurately as you can because the real
tests have time limits.

Right, turn over and see how you get on *



